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For questions or concerns, please contact:  

 

Patrick Conley 
Supervisor of Birth to Three Services 
Berrien RESA - Early Childhood Education 
711 St. Joseph Ave. 
Berrien Springs, MI  49103 
Office: 269.471.7725 ext.: 3384 
Email: patrick.conley@berrienresa.org  
  
 

Tina Lawson 
Director of Special Education 
Berrien RESA – Special Education 
711 St. Joseph Ave. 
Berrien Springs, MI  49103 
Office: 269.471.7725 ext.: 1206 
Email: tina.lawson@berrienresa.org  
 

 

 

 

 

 

The Board of Education does not discriminate on the basis of race, color, national 
origin, sex (including sexual orientation or sexual identity), disability, age, religion, 
height, weight, marital or family status, military status, ancestry, genetic information, or 
any other legally protected category, (collectively, "Protected Classes"), in its programs 
and activities, including employment opportunities. 

Title IX Coordinator/Compliance Officer and for all other concerns: 
Breanna Bell, Director of Human Resources 
Berrien RESA, 711 St. Joseph Avenue, Berrien Springs, MI 49103 
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Introduction 
 
This guidance document is designed to describe the process used when considering a 
Part C to Part B transition from Early On to the Local Education Agency (LEA) or other 
community classroom. Also included in this document is the timeline to use when 
coordinating services around a transition.  

Berrien Regional Education Service Agency (Berrien RESA) is committed to support the   
provision of special education services to each student with a disability in the least 
restrictive environment. These services include consultation, direct services, and 
classroom programs for children transitioning from Part C services to Part B services. It 
shall ultimately be the responsibility of the LEA to make an appropriate recommendation 
for Free and Appropriate Public Education (FAPE) following an analysis of the child’s 
strengths and needs.  

A child may receive support services from Early On up until their third birthday. The LEA 
is responsible for completing an Individualized Education Plan (IEP) before their third 
birthday and shall do everything in their power to start providing Part B services to the 
student.  

When appropriate, a child may begin an Early Childhood Special Education (ECSE) 
Preschool experience as young as 30 months of age if the IEP team determines this is 
necessary to best meet the child’s strengths and needs. This would also give the 
student enough time to adapt to the school environment and to provide the local or 
operating district with information to make an informed decision regarding Extended 
School Year Services (ESY) (prior to the end of the school year). A flowchart outlining 
this scenario is provided in this document. 
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Special Education Programs 
 

ECSE programs operated by Berrien RESA for Part B students aged 30 months to 5 
years include Blossomland Learning Center. 

ECSE programs are also operated by and located within local districts throughout the 
county, some being countywide programs that students from any district may attend if 
recommended by the IEP team. 

An ECSE program is not exclusive to specific disabilities unless otherwise indicated 
(e.g., Deaf Hard of Hearing Preschool Classroom). These classroom programs are 
located adjacent to the general population of students. 

 

Types of Programs Available: 

• Comprehensive programs and therapeutic services for students with severe 
multiple impairments and moderate to severe cognitive impairments. (Ages 
30 months-26 years) 

• Early Childhood Special Education Preschool for Part B eligible students who 
demonstrate a need for classroom support.   (Ages 30 months-5 years) 

• Programs for the students that are Deaf & Hard of Hearing and have 
Speech/Language Impairments. (Ages 30 months-5 years) 

 



 

i. Sec. 300.101 free appropriate public education (FAPE). Individuals with Disabilities Education Act. (2017, May 

3). Retrieved July  27, 2022, from https://sites.ed.gov/idea/regs/b/b/300.101  

ii. Sec. 303.209 (B). Individuals with Disabilities Education Act. (2017, May 3). Retrieved August 4, 2022, from 
https://sites.ed.gov/idea/regs/c/c/303.209/b 
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Legal Foundation:  
 

The foundation of this document is based upon the consideration of Individuals with 
Disabilities Education Act (IDEA), and the provision of a Free and Appropriate Public 
Education (FAPE). It is critical that members of a student’s Individualized Education 
Planning Team be confident that a comprehensive process was followed to ensure ALL 
education options and start dates were considered before making an offer of services. 

In accordance with IDEA, a “free appropriate public education must be available to all 
children residing in the State between the ages of 3 and 21, inclusive, including children 
with disabilities who have been suspended or expelled from school, as provided for in 
§300.530(d)” [i]. Furthermore, the Local Education Agency (LEA) must be informed of a 
child who is eligible under Michigan Mandated Special Education (MMSE) or Michigan 
Administrative Rules for Special Education (MARSE). Any child that is eligible under 
MMSE/MARSE is required to have a transition conference that includes participation of 
the Early On provider(s), the family, and the local school district when the child is 
between 27 and 33 months of age to discuss the potential for receiving services after 
the child turns three § 303.209. [ii] If the IEP team deems it is necessary to enroll the 
child and begin services at 30 months, this would be appropriate to best meet the child’s 
strengths and needs. 

 

 



 

Taken from the Early Childhood Technical Assistance Center (ECTA)  
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Key Elements:  
1. Inclusion is the principle that supports the education of children with disabilities alongside their non-

disabled peers rather than separately. 

2. A Regular Early Childhood Program (RECP) for the purpose of OSEP required data collection is 
defined as a program that includes a majority (at least 50 percent) of nondisabled children (i.e., 
children not on IEPs).  

3. “Each public agency must ensure that-- 

(i) To the maximum extent appropriate, children with disabilities, 
including children in public or private institutions or other care 
facilities, are educated with children who are nondisabled; and 
  
(ii) Special classes, separate schooling, or other removal of 
children with disabilities from the regular educational environment 
occurs only if the nature or severity of the disability is such that 
education in regular classes with the use of supplementary aids 
and services cannot be achieved satisfactorily. “(34 CFR 
§§300.114) 

4. “The LRE requirements in §§ 300.114 through 300.118 apply to all children with disabilities, including 
preschool children.  

5. Supplementary aids are meant to settings, to enable children with disabilities to be educated with 
nondisabled children to the maximum extent appropriate. 

6. Placement decisions are made by a group of persons that includes the parents, and other persons 
knowledgeable about the child, the meaning of the evaluation data, and the placement options; and 
are made in conformity of LRE provisions. 

7. The first placement option considered is a regular classroom in the school that the child would attend if 
not disabled, with appropriate supplementary aids. Before a child with a disability can be placed 
outside of the regular educational environment, the full range of supplementary aids and services that 
could be provided to facilitate the child’s placement in the regular classroom setting must be 
considered.” 

8. What is least restrictive for each child is based on that child’s unique needs. It is not a one size fits all 
approach.  

9. “An LEA’s obligation to serve children aged three through five under the equitable services provisions 
depends on whether a child is enrolled in a private school or facility that meets the definition of 
“elementary school” in the IDEA and the final regulations. “Elementary school” is defined in 34 CFR 
§300.13 as a nonprofit institutional day or residential school, including a public elementary charter 
school that provides elementary education, as determined under State law. Accordingly, three- 
through five-year-old children with disabilities who are enrolled by their parents in a private school or 
facility that meets the State’s definition of “elementary school” would be considered parentally placed 
and the equitable participation provisions would apply. 
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Recommended Norms:  
 

The following general norms are recommended by Berrien County Special Education 
Directors and Coordinators (SEDAC) to help IEP teams navigate transition discussions 
and to maintain positive working relationships that will ensure successful outcomes for 
students. 

 

1. General Communication 
a. Teams will work toward finding a common ground, based on the shared 

goal of best meeting student needs in the least restrictive environment. 
b. Teams will have an opportunity to give and receive feedback during the 

transition process. 
c. When suggestions for interventions are given, additional support may be 

required from local staff, ISD staff or countywide staff on the suggested 
intervention. 

d. Teams will collaboratively establish reasonable timelines and engage in 
ongoing reciprocal communication to keep transitions moving forward. 

e. When timely communication is not occurring, contact the LEA Director of 
Special Education, the Early On Supervisor, then the ISD Director of 
Special Education or Designee can be contacted if no resolution is 
determined. 

f. Transition plans will be created collaboratively and will consider and 
address the staff needs regarding reasonable training and support. 

g. Teams will come to the table to address issues/concerns and determine 
what supports are needed.  

2. Other:  
a. When considering placement decisions outside of the Resident District, all 

districts must be represented at the IEP meeting. The student may not be 
placed unless the operating district agrees with the placement. 

b. Every effort will be made to coordinate date/time of annual IEP(s) with the 
Resident District Director while the student is attending countywide 
programs. Resident district is ultimately responsible for FAPE. 
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Continuum of Placement Rubric:  
 

 

 
 
 

LRE Chart Summary:  

The general education setting with no supplemental services (home, daycare, preschool), is the least 
restrictive environment for students. The next restrictive environment is push-in services in general 
curriculum settings such as head start, parochial schools, or preschools. Next restrictive is ancillary 
services like walk-in services from a local district. Next is a special education classroom (SLI Room, 
ECSE Room, etc.). Next is a self-contained placement like at Blossomland Learning Center. The most 
restrictive environment is a homebound or hospital placement. 
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Transition to Classroom Flowchart: 
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Transition Flowchart Summary:  
When a child becomes MMSE eligible, the child should be added to the district spreadsheet and the 
district attends the IFSP meeting. When the child becomes an ECSE room candidate, the spreadsheet is 
updated again. The timeline process is determined by the child’s birthdate. If the child’s 3rd birthdate is 
between April 1 and Labor Day, the district is notified of enrollment need in January (the district sends 
enrollment information). The child is enrolled by February 28, the IEP meeting is held in March, the child 
starts school 9 weeks before the last day of school, and the district is responsible for summer services. If 
the child’s 3rd birthdate is in September or October, enrollment needs are sent to the district in March, the 
child is enrolled by April 30, the IEP meeting is held in late May or June, the child starts school on the first 
day of school and Early On will continue providing summer services until they start school. If a child’s 3rd 
birthdate falls between November and March, the district is notified of enrollment need 2 months before 
the child’s birthday, they are enrolled 1 month before their birthday, and they start school the Monday 
after their birthday.   
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Guiding Questions: 
 

When determining a placement… 

1. How will the child participate in the curriculum? 
2. How will they benefit from the setting? 
3. What barriers exist that prevent them from participating in this environment? 
4. What activities and routines would they need supports, modifications, and 

accommodations to be successful? 
5. What additional supports, modifications, and accommodations would be 

necessary and why are they important for the child to be successful in this 
environment? 

6. Based upon the child factors and placement considerations, what settings would 
be potential LRE options for this child? 
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Appendix A: Late Spring/Summer Birthday Example 
 

John is a child with a Michigan Mandated Special Education eligibility of autism 
spectrum disorder. He lacks social and communication skills and struggles to complete 
adult-directed tasks. John resides in Berrien Springs, and his LEA is Berrien Springs 
Public Schools. He is enrolled in Early On and sees a Primary Service Provider (PSP) 
once per week. His birthdate is June 24. 

 

• The LEA was in attendance of the MMSE Eligibility IFSP meeting when John was 26 
months. After the meeting, the PSP added the child to the district’s spreadsheet with 
the eligibility listed. 

• At 28 months, an Annual/Transition IFSP was held, and it was determined that John 
would be a candidate for the ECSE classroom. The LEA was in attendance for the 
transition conference and spoke about the services available after Early On ends.  

• The spreadsheet was updated to reflect John being a candidate for the ECSE 
classroom. 

• In January, the LEA was notified of enrollment needs for John, now 31 months old. 
His parents completed the enrollment paperwork, and all documents were submitted 
by February 28. 

• The LEA schedules John’s IEP meeting for mid-March on a date and time that works 
for the providers and family. John is 33 months old at the time of the meeting. 

• It is determined at the meeting that John’s needs would be best met in the ECSE 
classroom in Niles (the closest classroom to his home), and his start date is set for 
April 3, 2023. His start date is on a Monday, 9 weeks before the end of the school 
year to ensure the LEA has enough time to make an informed decision regarding 
ESY Services. John begins school at 34 months old. 

• After John attends school for 9 weeks, it was determined that he is eligible for ESY. 
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Appendix B: Fall Birthday Example 
 

Sally is a child with a Michigan Mandated Special Education eligibility of Early 
Childhood Developmental Delay. She has poor fine motor and gross motor skills, which 
has put her behind in self-help and social/emotional skills as well. She also has low-
average cognitive ability. Sally resides in St. Joseph, and her LEA is St. Joseph Public 
Schools. She is enrolled in Early On and sees a Primary Service Provider (PSP) once 
per week. Her birthdate is October 9. 

 

• The LEA was in attendance of the MMSE Eligibility IFSP meeting when Sally was 22 
months. After the meeting, the PSP added the child to the district’s spreadsheet with 
the eligibility listed. 

• At 28 months, an Annual/Transition IFSP was held, and it was determined that Sally 
would be a candidate for the ECSE classroom. The LEA was in attendance for the 
transition conference and spoke about the services available after Early On ends.  

• The spreadsheet was updated to reflect Sally being a candidate for the ECSE 
classroom. 

• In March, the LEA was notified of enrollment needs for Sally, now 29 months old. His 
parents completed the enrollment paperwork, and all documents were submitted by 
April 30. 

• The LEA schedules Sally’s IEP meeting for mid-May on a date and time that works 
for the providers and family. Sally is 31 months old at the time of the meeting. 

• It is determined at the meeting that Sally’s strengths and needs would best be met in 
the ECSE classroom in St. Joseph (her district has an ECSE room), and her start 
date is set for September 6, 2023. Her start date is the first day of school. Sally 
begins school at 35 months old. 
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Appendix C: Winter/Early Spring Birthday Example 
 

Nico is a child with a Michigan Mandated Special Education eligibility of Speech and 
Language Impairment. Nico is age appropriate in all other domains, with the exception 
of speech. He has been receiving Early On services for some time now and has made 
adequate progress. Nico resides in Benton Harbor, and his LEA is Benton Harbor Area 
Schools. He is enrolled in Early On and sees a Primary Service Provider (PSP) once 
per week. His birthdate is February 17. 

 

• The LEA was in attendance of the MMSE Eligibility IFSP/Transition meeting when 
Nico was 28 months. After the meeting, the PSP added the child to the district’s 
spreadsheet with the eligibility listed. The LEA was in attendance for the transition 
conference and spoke about the services available after Early On ends. At this time, 
Nico is not a candidate for the ECSE or SLI classroom and will most likely be 
recommended to receive Walk-In services after he turns 3.  

• The spreadsheet was updated to reflect Nico being a candidate for ancillary 
services. 

• In December, the LEA was notified of enrollment needs for Nico, now 34 months old. 
His parents completed the enrollment paperwork, and all documents were submitted 
by the end of January. 

• The LEA schedules Nico’s IEP meeting for early February on a date and time that 
works for the providers and family. Nico is 35 months old at the time of the meeting. 

• It is determined at the meeting that Nico’s strengths and needs would best be met 
with ancillary services. His start date is set to be the date of the IEP meeting, and 
Early On ends immediately following the IEP meeting. 
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Appendix D: Communication Guide: 
Intent - to describe the goal of communication and collaboration in transition of children from 
Early On (EO) to the Local District (LEA) 
Districts are notified at several key points along the way when a child is MMSE eligible - LEAs 
get IFSP invitation &/or request for signature when a child first becomes eligible, appears on 
their district spreadsheet, supervisor invited when time for Transition Conference. 
 
When child is already MMSE eligible: 
We are logging our “thoughts” about future service/placement in our spreadsheet as soon as 
possible once a child is identified as MMSE eligible. That information is shared with individual 
districts (this may include terms like walk in, class, BLC, SLI). We want to provide information to 
the district as they are responsible for the offer of FAPE and want to make an informed decision. 
This is a prompt for the conversation between EO staff and the district supervisor. The LEA is 
responsible for an offer of FAPE to the family. 
 
A Transition Conference with LEA participation is required. The supervisor will receive an 
invitation in consultation with the Early On team (for scheduling) with a specific date and time 
sometime when the child is 27 to 33 months old. This starts the conversation between PSP & 
district SE Supervisor.  Be thoughtful about the purpose of the transition conference; meaning 
being mindful of not doing it too early so parents are thinking they will be getting a classroom 
and then that changes.  
 
Approaching 3 and the IEP: 
EO will request enrollment in the LEA. Enrollment needs to be completed before EO staff can 
open the REED to begin evaluation of Part B eligibility. When evaluation is completed the EO 
PSP will notify the district of which EO staff to invite to the IEP meeting so they can send invites 
to necessary individuals. The LEA opens the IEP and sends invitations. EO will complete data 
entry for Strengths & Needs, the LEA will enter data for everything else. Development of goals 
should be a COLLABORATIVE approach prior to the IEP meeting! 
EO reviews results with family following evaluation (each discipline provides family opportunity 
to ask questions) 
 

• EO (by discipline) will initiate contact/connection with LEAs like discipline to 
communicate any questions/concerns 

• PSP may request additional EO team members to attend IEP with them 
• District may also request additional team members as needed (it is not required to have 

each discipline present from sending and receiving districts) 
• Resident District is responsible for having IEP completed by 3rd birthday 
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Note for children not yet MMSE eligible: 
(Several reasons exist that may shorten the timelines as a child nears their 3rd 
birthday.) 

• Might be a late referral (after 33 months of age) 
• We did not suspect disability until close to age 3 - we have new/different 

information 
• May have had inconsistent contact/participation with family  
• We will communicate about shortened timelines and possible special education 

as soon as possible 
• We will log information in the shared spreadsheet as soon as we can. 

 
 
**This document is meant to reflect our practices in transitioning children from Part C to 
Part B in Special Education. It was assembled following conversations with district 
special education supervisors. If there is something that is not working well, or missing, 
please contact Patrick Conley, Supervisor of Birth to Three Services (EO Coordinator) 
at (269) 471-7725, ext. 3384 or via email at patrick.conley@berrienresa.org. 
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Appendix E: Transition to District Flowchart, MMSE Eligible:  
Child Currently has IFSP and is Part C and MMSE Eligible – between 27 and 36 months old 

  

Transition Planning Meeting and Transition Conference Meeting are held simultaneously as part of an Annual 
IFSP or 6-Month Review. The purpose is to discuss and plan for future services and other matters related to the 
child’s transition from Early On. EO will invite Resident District to participate in this meeting. If Resident District is 
considering a different Operating District for this child – this discussion should start at this meeting. Discussion 

should include a possible visit to classroom/programs. Discussion should also include logistics of setting up that 
visit (when and with whom). Resident District is required to participate in Transition Conference. 

If Resident District is unable to attend this meeting, they will follow up with the PSP and parent regarding 
recommendations and possible visits to classrooms/programs. 

 

A REED is presented to the family. 

  

Parents decline evaluation. The PSP notifies 
Resident District. 

 
Early On (Part C & MMSE) services continue 

until the child’s third birthday. 

Parent consents to evaluation. The PSP can 
work with the family to obtain enrollment 
information, birth certificate, and proof of 

residency. The district collects information 
and enrolls the child in PowerSchool. The 
district follows up with parent until child is 

enrolled. If child is NOT enrolled in 
PowerSchool at least 45 school days before 
their third birthday, EO will NOT be able to 
complete the Special Education testing for 

the district. 

When the child reaches at least 30 months, the EO primary provider completes the REED, prints it off and takes it 
to parent to sign. PSP schedules the IEP with the parent – taking the district preferences and availability are into 

consideration. The IEP has to be completed within 30 school days of when REED is signed and prior to the 
child’s 3rd birthday. 

Following parent signing REED, the EO primary provider (who obtains REED signature) will email REED to all 
Team Members working with this family or evaluating this child, as well as local School District. 

 

 

The IEP is held at the district.   On the IEP specify if child will continue to receive EO services until 3rd birthday or 
over summer prior to school starting, according to the Transition to Classroom Flowchart. 
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Appendix F: Transition to District Flowchart, Part C Eligible: 
Child Currently has IFSP and is Part C Eligible – between 30 and 33 months old 

 

 

  

Child is NOT suspected to be eligible for Part 
B at age 3. 

 

Transition Planning Meeting is held as part of 
an Annual IFSP or 6-Month Review.  The 
purpose is to discuss and plan for future 
services and other matters related to the 

child’s transition from Early On. 

 

Early On (Part C & MMSE) services continue 
until the child’s third birthday. A Transition 

Conference is not necessary. 

Child IS suspected to be eligible for Part B at age 3. 

 
A REED is presented, 

parent declines 
evaluation. PSP notifies 

Resident District.  

  

 
 

A REED is presented, parent consents to evaluation. The 
PSP can work with the family to obtain enrollment 

information, birth certificate, and proof of residency. The 
district collects information and enrolls the child in 

PowerSchool. The district follows up with parent until child 
is enrolled. If child is NOT enrolled in PowerSchool at 
least 45 school days before their third birthday, EO will 

NOT be able to complete the Special Education testing for 
the district. 

 

When the child reaches at least 30 months, the EO primary provider completes the REED, prints it off and takes it 
to parent to sign. PSP schedules the IEP with the parent – taking the district preferences and availability are into 

consideration. The IEP has to be completed within 30 school days of when REED is signed and prior to the child’s 
3rd birthday. 

Following parent signing REED, the EO primary provider (who obtains REED signature) will email REED to all 
Team Members working with this family or evaluating this child, as well as Resident District. 

 

If Transition Plan Meeting (TPM) happened sometime after child turned 27 months – it does not need to be 
repeated.  If the TPM has not happened, it will occur in conjunction with the Transition Conference and IEP prior to 
33 months -- are held simultaneously at the district. On the IEP specify if child will continue to receive EO services 

until 3rd birthday or over summer prior to school starting, according to the Transition to Classroom Flowchart. 
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Appendix G: Transition to District, Late Referral/Eligibility: 
Child Referred OR Found Eligible Between 33 and 34.5 Months of Age 

 

 

 

   

Child is NOT suspected to be eligible for Part 
B at age 3, based on the first visit and a 
discussion with parent regarding special 

education eligibility testing. 

Child IS suspected to be eligible for Part B at 
age 3, based on the first visit and a discussion 

with parent regarding special education 
eligibility testing. 

 

A REED is presented, 
parent declines 

evaluation. PSP notifies 
Resident District.  

  

 

PSP notifies Resident District 
immediately of a late referral 
and district begins enrollment 

process. PSP can invite 
Resident District to participate 

in Transition Meeting or contact 
district to have a conversation 

about incoming child. 

Transition Planning Meeting is held as part of 
an Annual IFSP or 6-Month Review.  The 
purpose is to discuss and plan for future 
services and other matters related to the 

child’s transition from Early On. 

 

Early On (Part C & MMSE) services continue 
until the child’s third birthday. A Transition 

Conference is not necessary. 

 

The PSP can work with the family to obtain enrollment information, 
birth certificate, and proof of residency. The district collects 

information and enrolls the child in PowerSchool. The district follows 
up with parent until child is enrolled. If child is NOT enrolled in 

PowerSchool at least 45 school days before their third birthday, EO 
will NOT be able to complete the Special Education testing for the 

district. 

At IFSP meeting, child is determined to be eligible for Early On and the IFSP is completed (including transition content 
as part of Initial IFSP).  If Resident District is considering a different Operating District for this child – this discussion 

should start at this meeting.  Discussion should include a possible visit to classroom/programs.  Discussion should also 
include logistics of setting up that visit (when and with whom).  Resident District is required to participate in Transition 

Conference.  Parent will sign REED (if it was able to be generated before the IFSP meeting). 

 

 

 

If Resident District is unable to attend this meeting, they will follow up with the PSP and parent regarding 
recommendations and possible visits to classrooms/programs. 

 

If the REED was not signed at the IFSP, the EO primary provider completes the REED and takes it to parent to 
sign.  SC schedules the IEP with the parent – taking the district preferences and availability into consideration.  The IEP 

has to be completed within 30 school days of when REED was signed and prior to the child’s 3rd birthday.  Following 
parent signing REED, the EO provider will email REED to all EO team members involved with this child, as well as 

Resident District. 

The IEP is held at the district. On the IEP specify if child will continue to receive EO services until 3rd birthday or over 
summer prior to school starting, according to the Transition to Classroom Flowchart. 
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Appendix H: Transition to District, 34+ Months Late Referral: 
Child Referred to Early On Between 34.5 – 36 Months of Age 

 

 

Early On is NOT required to complete a child/family 
assessment, EO eligibility, or IFSP. 

An EO Evaluator will try to do one visit with the 
family, screen the child, and share 

recommendations with the family.  If the family 
agrees, EO will forward the screening 

results/recommendation to the Resident District 
along with a Build Up Michigan referral. 


